   Counseling Department Master Calendar 

	SITE:
	Varner Elementary
	SCHOOL YEAR:
	2011-2012


	August

· Planning master calendar for Professional School Counseling Program
· Form and conduct newcomer groups with students new to VES
· Training Welcome Team
· Review RTI Tier 2 & 3 folders, schedule any meetings that carried over from last year
· Attend hearing and vision check off
· Success for All planning meeting with the LSRT
· Attend Counseling Training (1)
· In-service for all teachers on Mandated Reporting at a staff meeting 
· Plan guidance lessons for September
· Plan intentional curriculum action plan for 4th & 5th grade

	January

· LSRT meeting
· Tier 2 & 3 meetings

· Preparation for Career Lessons
· Plan for new Counseling groups

· School Council meeting


	September

· Plan guidance lessons for October
· Conducted intentional guidance action plan for 4th & 5th grade
· Attend Counseling Business Mtg. (1)
· LSRT meeting
· Plan for fall counseling groups
· Plan closing the gap action plan groups
· School Council meeting

	February

· Conduct career lessons
· LSRT meeting 

· Tier 2 & 3 meetings

· Attend Counseling Training (2)

· Conduct small group counseling



	October

· Assist with Cogat & ITBS Testing for grades 1st, 3rd & 5th
· Conduct counseling groups

· Conducting closing the gap action groups

· LSRT meetings

· Tier 2 & 3 meetings

· Attend Counseling Training (1)

· Plan guidance lessons for November
· Seek teachers recommendation for Giving Tree Program

· Plan Red Ribbon Week

· Attend Parent/Teacher conferences as needed

· Parent Workshop - TBA

	March

· LSRT meeting

· Tier 2 & 3 meetings

· Elementary School Counselor’s meeting

· CRCT preparation lessons

· Conduct small group counseling

· School Council Meeting

· Parent workshop - TBA

 

	November

· Conducting closing the gap action groups

· Conducting counseling groups 
· Select Giving Tree participants and send home letters

· Tier 2 & 3 meetings

· Counseling training (1)

· Plan guidance lessons for December

· LSRT meeting

· Plan guidance lessons for next term

· School Council meeting

· Parent Workshop - TBA
· Must Ministries – food drive

	April

· Assist with CRCT testing

· Tier 2 RTI paperwork

· Tier 3 meetings

· End of year RTI paperwork

	December
· Continue with closing the gap groups

· Tier 2 & 3 meetings

· LSRT meeting

· Giving Tree Collections

· Counseling Training (1)

· Plan guidance lessons for January



	May
· End of year Awards/Recognition

· End of year RTI paperwork and Summary

· Tier 3 meetings

· Completion of intentional curriculum action plan and closing the gap action plan paperwork
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